
DOCUMENT 
SHREDDING – 
WHAT & WHY
 
The need for secure document shredding is not always obvious to employees. 
It’s all too easy for sensitive information to be simply thrown away by staff who 
may not realise their importance or understand the risks. 

Even documents that may not appear to be confi dential 
could threaten your security or break the law if they’re 
not properly dealt with. Even a single name and 
postcode on a piece of paper (or any other record) 
has to be destroyed securely.  

Quite apart from the law, document shredding is just 
good business sense to protect the confi dentiality of 
customers, employees and others who trust you with 

their personal information. And with the real risk 
that sensitive data could threaten the security of 
your business if it fell into the wrong hands, it’s good 
to know there are safe hands that you can trust. 

We offer secure document shredding services and 
one call to us makes it easy for you to meet your legal 
requirements, and keep your private information secure. 

www.restore.co.uk 0845 603 5616



Your 10 steps to security
How our process gives you peace of mind.

oN-SITe SHreddING 
If you would rather oversee the destruction 
of your confi dential information, we can offer 
on-site shredding for added peace of mind. Our 
mobile shredding vehicles will come to your offi ce 
and destroy everything on-site and you will be 
issued a Certifi cate of Destruction immediately 
upon completion. When required, a Certifi cate of 
Recycling will be issued with your invoice. 

document destruction and recycling 
beyond recovery or recognition
We take document destruction seriously. All 
the material we collect is transported in sealed 
containers to our environmentally-friendly plant 
in London, where it’s destroyed and recycled 
beyond recovery or recognition in a highly secure 
and controlled environment.

Our secure destruction service is speedy, reliable, 
fl exible and thorough. Every item is tracked via an 
electronic audit trail.

Scheduled service
If you want to arrange your secure destruction 
collections at regular intervals – anything from 
daily to monthly to fi t in with what suits you – 
our cost-effective, regular scheduled shredding 
service is the way to do it.

Just choose what you need from our range of 
rent-free lockable bins, sign up to a twelve month 
service agreement, tell us when you’d like us 
to come, and we’ll guarantee collections on the 
dates we agree.

call-up service
Having an offi ce clear-out? Need to get rid of 
out-of-date fi les or archives and need secure 
document destruction? Whether it’s just a few 
boxes or an entire store room, just give us a call 
and we’ll take care of it.

Alternatively you can rent one of our secure, 
lockable bins and let us know whenever you’re 
ready to have it collected. We’ll be with you 
within 48 hours within the M25 area.

www.restore.co.uk 0845 603 5616

WHaT SHoULd I SHred? 
In every area of a typical organisation – from HR to 
new product development and from sales to marketing 
and accounts, there are the obviously sensitive areas 
like employee data, strategy documents, payroll and 
customer information. 

But what about budgets, correspondence, specifi cations 
and even complaints? What about contracts, appraisals, 
medicals and supplier records? 

off-SITe SHreddING 
Our off-site shredding services are tailored to ensure 
that your organisation achieves the most effi cient and 
reliable information disposal solution possible. Whether 
you require the use of our secure consoles with regular, 
scheduled collections or are simply having an offi ce clear 
out, just give us a call and we’ll take care of everything. 
All sensitive material collected will be transported in sealed 
containers to one of our highly secure and environmentally 
friendly destruction centres, where it will be destroyed and 
recycled, beyond recovery or recognition. All destructions 
are certifi ed; you will be issued with a Certifi cate of 
Destruction and all shredded paper is recycled, with 
a subsequent Certifi cate of Recycling being issued. 

How our 
secure 
shredding 
process works

CCTV RECORDINGS OF 
THE DESTRUCTION ARE 
AVAILABLE ON REQUEST.8

WE TIME & DATE STAMP 
YOUR DESTRUCTION 
CERTIFICATE.9

YOU RECEIVE THE 
CERTIFICATE & WE 
KEEP A COPY TOO.10

THE MATERIAL IS 
EMPTIED DIRECTLY 
INTO THE SHREDDER.
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TYPE TYPE

WE ARRANGE A 
FREE ON-SITE AUDIT 
(SUBJECT TO VOLUME).

WE ARRANGE EITHER A 
SCHEDULED OR CALL UP 
SERVICE, AND YOU CHOOSE 
THE SECURE CONTAINER 
TYPE THAT YOU WANT.
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YOUR WASTE IS 
LOADED INTO A 
SECURE CONTAINER 
OR SACK.

YOU TALK WITH ONE OF OUR 
CUSTOMER SERVICE PEOPLE 
- YOUR DEDICATED CONTACT.1

OUR VETTED STAFF 
CALL TO COLLECT 
YOUR WASTE.
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YOUR WASTE IS SHREDDED 
ONSITE IN OUR SECURE 
MOBILE SHREDDING TRUCK

A CERTIFCATE OF DESTRUCTION 
IS ISSUED IMMEDIATELY UPON 
COMPLETION
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…OR TAKEN TO OUR 
HIGHLY SECURE FACILITY 
FOR SHREDDING.
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100% Track record.

No documents handled  
by Restore for destruction  
have ever been compromised  
– a 100% track record

dId YoU kNoW?

www.restore.co.uk
0845 603 5616

a recYcLING BUSINeSS THaT careS 
Restore Shred is a recycling business that cares passionately about the 
environment. Whilst paper recycling companies will help you recycle the 
tons of paper products you dispose of each year, here at Restore Shred 
we extend that service to branded items such as uniforms and ID, storage 
media, IT and Office Equipment.  

Our services have been developed to help you reduce your carbon 
footprint, do business in a sustainable way, minimise the amount of waste 
you send to landfill, and prove your corporate and social responsibility. 

Here are just some of the ways that using Restore Shred can support your 
environmental credentials: 

•	 We use low emissions vehicles to collect your waste 

•	 We’re local to our customers to keep mileage down 

•	 We are a paper recycling company that recycles 95% of the  
paper we collect 

•	 Everything else is disposed of in an environmentally responsible 
way, in line with legislation and guidelines from the Department  
of the Environment 

•	 We are a recycling business that continually invests in the best 
processes to separate, treat and recycle waste 

•	 We’re committed to keep on reducing our energy usage and  
carbon emissions 

•	 Even the incineration of IT equipment creates new electricity

SHreddING prodUcTS avaILaBLe To BUY from WWW.reSTore.co.Uk

•	 Lockable Wheelie Bin 120ltr

•	 Lockable Wheelie Bin 140ltr

•	 Lockable Wheelie Bin 240ltr

•	 Lockable Wheelie Bin 360ltr

•	 Lockable Wheelie Bin 660ltr

•	 Lockable Wheelie Bin 1100ltr

•	 The Shorwell 60ltr

•	 The Shorwell 76ltr

•	 The Shorwell 87ltR 

•	 Linpac 100ltr Envirobin

•	 Office clear out pack (1, 2, 3 & 4)

•	 Duraflex Console

•	 Duraflex Console (Under Desk)

•	 Sack Ties

•	 Polypropylene Confidential Waste 
Shredding Sack

fully incorporating BS 15713  
and BS 7858 standards

“Restore are proud to offer the  
state of the art MDX-1 Shred  
truck as part of it’s shredding fleet. 
The vehicle can securely shred up 
to 1,150kg per hour in high security 
mode and up to 2,950 kg per hour in 
standard mode. It’s unrivalled secure 
shredding specifications make them 
the most advanced shredding trucks 
available in the UK.”
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